Three Pillars

JOB DESCRIPTION

	Job Title

MDS/Medicare Nurse Manager
	Department

Nursing

	Reports To

Director of Nursing
	Review Date

     
	X   Exempt

  Non Exempt

	I have reviewed and agree to the contents of this job description

(Signature & Date)


I. Position Summary:

Coordinates and collaborates with the Interdisciplinary Team in the MDS/Care planning process assuring the compliance with all State and Federal regulatory guidelines.  Coordinates and collaborates with the Interdisciplinary Team in the Medicare Management process including appropriate management of the Case Mix Index scores and assuring compliance with all Medicare regulations. As part of the nursing management team, supervises and supports the care delivered by department staff to assure quality of care is maintained.  Demonstrates the mission of Three Pillars and upholds our customer service standards at all times.

II. Principle Accountabilities:

	
	Frequency
	Weight (%)

	A.
	MDS/Care planning
	Daily
	40%

	1.
	Maintains the ongoing resident listing for MDS/Care plan review according to State and Federal regulations. Provides communication to the Interdisciplinary team when additions or other changes to listing are made. 
	
	

	2.
	Gathers resident information from sources such as the clinical record, CareTracker reports, program-specific assessments, staff and resident interview, etc.  Analyzes and uses this information to accurately complete sections of the MDS assigned to nursing. 
	
	

	3.
	Reviews the information inputted on the MDS by other disciplines. Assure the MDS/RAI and support documentation are accurate representations of the resident and meet regulatory expectations. 
	
	

	4.
	Coordinate with IDT the comprehensive plan of care for each resident that identifies the problems/needs of the resident and the goals to be accomplished for each problem/need identified and approaches/interventions for each.  Assure that the care plan in the resident’s closet matches the comprehensive plan of care as written.
	
	

	5.
	Perform regularly scheduled electronic submission of MDS data to the State repository as required by regulation.  
	
	

	6.
	Proactively manage all facility processes regarding MDS and care planning.  Continually seek out information regarding changes in regulations or professional standards and review/revise current practices as appropriate. 
	
	


	
	
	Frequency
	Weight (%)

	
	
	
	

	
	
	
	

	B.
	Medicare Management
	Daily
	45%

	1.
	Assures an accurate physicians certifications and recertification for Medicare reimbursement.  Communicates with Business Office, pharmacy and IDT.
	
	

	2.
	Collaborate with therapy to set all MDS assessment reference dates. 
	
	

	3.
	Coordinate preparation of MDS and Care plan for each Medicare resident. 
	
	

	4.
	Participates in the routine audits and any other activities to support the Medicare processes.  
	
	

	5.
	Coordinates and leads weekly Medicare meeting, tracks resident benefit days and CMI scores.
	
	

	6.
	Collaborates with Social Services and therapy to assure preparation of Medicare denial letters for each resident discharge from Medicare coverage within time limits imposed by Medicare guidelines. 
	
	

	7.  
	Assist in responses to requests for additional information from third party intermediaries. 

	
	

	C.
	Safety
	Daily
	5%

	1.
	Follow all safety, security, infection control (including Standard Precautions) and hazardous materials policies and procedures.  Perform all tasks to assure resident and personal safety and the protection of Three Pillars property.
	
	

	2.
	Respond to all resident needs as appropriate.

	
	

	3.
	Monitor environment to assure it is safe, clean, orderly, and comfortable for the residents at all times.  Report environmental safety hazards immediately. 

	
	

	4.
	Respond in emergency situations to assure resident/staff/guest safety and security.  This can include acting as “Person In Charge” as described in the Three Pillars emergency policy and procedures. 

	
	

	D.
	Other Responsibilities
	Daily
	10%

	1.
	Perform all duties of RN (or LPN) as needed.
	
	

	2.
	Serve as department liaison to computer software vendor and/or the internal IT department for all concerns related to MDS and Care planning applications.
	
	

	3.
	Complete all training as required by position including monthly meetings, Inservice programming, etc.  Demonstrate carry over knowledge to the daily work environment. 
	
	

	4.
	Achieve and maintain level of excellence through commitment to personal growth and ongoing professional development.
	
	

	5.
	Achieve satisfactory performance in all performance evaluation areas.
	
	

	6.
	Continually seek opportunities for Quality Improvement.  Participate in Quality Assurance activities including audits, committee work, etc. 
	
	

	7.
	Compile and analyze department operational data to efficiently manage the quality and cost of services provided as well as plan for new service development. Prepare reports as needed.
	
	

	8.
	Acts in a professional manner that is consistent with the rules of society, good customer service practices, and in accordance with the Three Pillars Standards of Conduct. 
	
	

	9.
	Accept on call responsibilities as assigned.
	
	

	10.
	All other duties as assigned by the supervisor. 
	
	


	E.
	Restorative Program
	Daily
	10%

	1.
	Access all residents upon admission and regularly for functional abilities  and needs.  Make recommendations to other disciplines indicated.
	
	

	2.
	Collaborate with therapy and nursing departments on needs for both rehab and long term residents.
	
	

	3.
	Track all Restorative documentation completed by floor staff to ensure compliance.
	
	

	4.
	Complete Monthly Restorative assessments on each resident who have or need restorative programs. 
	
	

	5.
	Document all restorative services provided in restorative ID notes
	
	

	6.
	Oversee and coordinate use of all resident safety devices, i.e. wander guards, chair alarms, bed alarms; including assessment, troubleshoots and ordering new equipment.
	
	

	7.
	Promote continuity and follow through of rehabilitation programming as outlined by therapy department.
	
	

	8.
	Develop and present pertinent restorative in services to staff. 
	
	

	9.
	Assure all Nursing Team members carry out resident plan of care.
	
	

	10.
	Identify areas of improvement in C.N.A. skills or behavior. Provide, coaching, training or orientation as needed.
	
	


III. Qualifications:

1. Minimum education, certification and/or licensure: Licensed nurse in Wisconsin, RN preferred. If  LPN, RN must sign off on completion of MDS and other assessments. Knowledge of the MDS/RAI process, Medicare regulations and state and federal regulations as applied to long term care preferred.
2. Physical requirements: Walk or stand constantly, and able to squat, kneel, twist, sit and bend frequently..  Able to frequently push/pull objects weighing 60 pounds and occasionally lift and move objects weighing 100 pounds or more.  Able to consistently attend work as scheduled and in accordance with the no-fault absence guidelines.  Visual acuity up to 100 feet.  Hearing ability within the high decibel range and the normal range of a voice. Legible penmanship required.
3. Mental requirements:  Able to read, write and verbally communicate in English to the proficiency level necessary to ensure quality of resident care and life.   Handle hostile or emotionally upset staff, residents, etc. Able to focus on fine detail with constant interruption. Able to organize a varying work load so as to meet compliance deadlines.  Able to maintain a positive attitude in a busy and sometimes stressful environment.
4. Experience: Two years’ experience in long term care, management experience preferred.
5. Computer knowledge: Basic computer knowledge helpful.  Ability to learn and use computer applications as they apply to job duties.
6. Ability to be in the Nurse Manager on call rotation responsibilities.

IV. Working Conditions:

1.
Exposure to bloodborne pathogens risk category: 
 FORMCHECKBOX 
 I  
 FORMCHECKBOX 
 II  
  FORMCHECKBOX 
 III

2.
Work primarily: 
 FORMCHECKBOX 
 Indoors
 FORMCHECKBOX 
 Outdoors
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